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APPLICATION PROCESS

POTENTIAL

INTERN STUDENT

Student application to CAPA Boston
( DOES IT MEET CRITERIA?) "~~~ " """ "" 777777777 777777 7777777777°°75

Application sent to CAPA's Student informed by Student has option to
----------- Global Internships team e .ew---. CAPA Boston staffand .__. make revisions. CAPA -

no later than 30 days prior application returned for and home institution

to program start date dismissal or revisions supporting

CAPA Reviews CAPA Global staff inform
Application Boston colleagues of
(DOESITMEET  ~------ QU -~ requirements and/or oo e e e e oo
CRITERIA? ) amendments needed to
progress

CAPA will conduct a virtual assessment with every )
applicant to understand their skills and abilities alongside

@ their internship and career aspirations.

All internship sites require an interview. CAPA will assist in
the facilitation and preparation for these interviews.
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! CAPA processes

' application and
secures interview with
remote internship site CAPA will provide each intern a Position Description
approximately 7 days prior to the internship start date.

e PROGRAM COMMENCES

Students engage in a Mandatory Virtual Internship Orientation
( DOES THE STUDENT ATTEND? )

Interactive virtual orientation that prepares students . 5 .
for a fulfilling and successful remote global internship, ----- @ @ ------- il izl £l SHERB D E2C LD & 22l fiEEing,

including training in on- line technologies

e _ E-Contact Sheet - student to complete and return to CAPA
Internships staff in 1st week
CAPA provides student with electronic
Internship Contract & Learning . _ __ _______'____._ E-Learning Agreement - student to complete and return to
Agreement, Contact Details sheet and CAPA online

Time-sheets to complete

Boston and home institution informed

E-Timesheets - student/site supervisor to complete and
return to CAPA Internship staff by set program milestones

Site Supervisor Evaluations - Evaluations may include;
Continued monitoring, advising Student Mid-term Questionnaires, Site supervisor Mid-term
and evaluations take b|ace ' check in and site supervisor end evaluations.

ks - - - - Internship E-timesheet reviews
Academic online drop in sessions

Inter-department, cros-Center, and home institutions
coTTTTTTTEmmTmEmEEEEEE T IR informed as appropriate

POST-CAPA INFD

Inter-department reviews and reports of programs






